
State of New Hampshire Criminal Records Unit
33 Hazen Drive, Concord, NH 03305Department of Safety

DIVISION OF STATE POLICE

NEW HAMPSHIRE BOARD OF LICENSING FOR ALCOHOL AND OTHER DRUG PROFESSIONALS

BACKGROUND CHECK REQUEST OF ALGOHOL AND OTHER DRUG USE COUNSELORS
NH RSA 330.C

INSTRUCTIONS

NH RSA 106-B:14 and Administrative Rule Saf-C 5700 autho¡izes the dissemination of NH Criminal History Record lnformation (CHRI) for non-
criminal justice purposes, ln NH, all CHRI is confidential and released only upon the knowledge and permission of the individual of whom the
request is made. lndividuals requesting their own record in person need only to complete Section l. lf the CHRI is to be released to a third
party, both Section I and Secticn ll must be completed. All requests by mail must have both sections completed and Section ll notarized.

SECTION I (er-eese enrrr crerarv)

Last Name First Name den Mt_
Address c State zi

Date of Birth Hair Golor Eye Color Male ! remale

Driver's License Number State

My signature below signifies I am the individual listed above and the information provided is true

Signature Date
Signed under penaltv of unsworn falsifìcation pursuantto RSA641:13

sEcTtoN il
I hereby authorize the release of my criminal record conviction(s), if any, to the following

Board of Licensinq for Alcohol and Other D rug Use Professionals

AddreSS 121 South Fruit Street. Philbrick Bldo c Co State NH Zi 03301

Your Signatu Date

Notary's Signature

Signature of person/entity to receive record Date

RECORD CHALLENGE
SatC 5703.12 Procedure for Correctino a CHRI (a) Persons or their attorneys desiring access to their CHRI for the purpose of challenge or correction shall appear at the
cenkal repository. (b) A copy shall be provided to a person if after review he/she indicates he/she needs the copy to pursue the challenge. (c) Any person making a challenge

reason thât he/she believes his/her version to be correct. (d) The director shall take the following actions within 30 days of receipt of challenge: (1) Review ihe records and
contact the law enforcement agency or court which submitted the record to compare the information to determine whéther the challenge is valid; (2) lf the challenge ¡s valid,
which means there is a discrepancy between the information subm¡tted and the information maintained by the law enforcement agency oicou¡t, the record shall be corrected and
the person and appropr¡ate CJAS shall be notifìed; and (3) lf person shall be informed and advised of the right to appeal pursuant to RSA s4l. (e)
Whenarecordhasbeenconected,thedivisionshall notifyall es, towhomthedatahasbeendisseminatedinthelasiyear,oftheconection.(f¡ Tiré
person shall be entitled to review the information that records t s of each formal stage of the criminal just¡ce process throulh which he passes, to ènsure
that all such steps are completely and accurately recorded.

WARNING: The Division of State Police is the Griminal Record Repository for the Stat: of New Hampshire. The record you
have received is based only on what has been reported to the Repository and may not be a complete Criminal
History Record of the named individual.

FEES
x LlvEscAN - $37,00 ($47.00 if printed at a state police livescan site) ¡ INKED - $47.00

NOTE: Make checks payable to: State of NH - Criminal Records

n Applicant fingerprint card must be submitted at the same time as payment and this form.

DSSP378


