
 

     

     

 

State of New Hampshire 
OFFICE OF PROFESSIONAL LICENSURE AND CERTIFICATION 

DIVISION OF LICENSING AND BOARD ADMINISTRATION 
7 Eagle Square, Concord, NH 03301-2412 

Phone: 603-271-2152 

APPLICATION FOR APPRENTICE APPRAISER 
      

   $150.00 Application Fee 
  
 

1.  General lnformation 
 

Name        

Last    First    Middle 

Names Previously Used (if applicable)        Date Name Used:       

  
State of Legal Residency:      
 
Mailing Address       

    zip code 
Day Time Phone:       Email:      

Date of Birth:         
 

2. Name of Apprenticeship Supervisor(s) 
 

Name 
 

Certificate Number 
 

Supervisor Course (date taken) 
 

                  

                  

  
3. General Information Questions   

             Yes  No  
1. Have you ever had a conviction, whether by verdict or plea, for a felony    
or misdemeanor set forth in RSA 310-B:5-a that has not been annulled by 
a court of competent jurisdiction.  If so, please provide an explanation  
including the specific statue(s) violated, the court in which the conviction  
occurred, the date of the conviction, the sentence imposed by the court, and  
whether the sentence has been fully served. 
 
2. Have you ever had any apprentice credential, appraiser licenses or certificates           
that have been refused, revoked, suspended or other disciplinary action for 
appraisal activity in any state, if so, please include all material details relative to 
such action. 

 
If the answer is yes to any of the above questions, please include the details on a separate page. 
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4. Course Matrix 

 
 
 

5.  Affidavits 
 
 

I understand and accept that the application shall be of a continuing nature. 
 
I shall notify the board of and supply all changes in information submitted as part of the application prior to the 
issuance of a license or certificate. 
 
I understand the types of misconduct for which disciplinary action can be initiated against me as set forth in 
RSA 310-B:5-a and RSA 310-B:18 and will comply with the standards set forth in RSA 310-B:18-a. 
 
I have read the contents hereof and clearly understand that the correctness and truth of my statements as 
recorded in this application are material, not only to the issuance of the certificate of licensure, as applied for, 
but also to the retention of said certificate, if issued. 
 
                          
                Signature of Applicant 
 
              

    Date 
 
ADDRESS ALL COMMUNICATIONS TO: 
 
NH OPLC  
7 EAGLE SQUARE 
CONCORD, N.H.  03301    
 
Find us on the on-line at www.oplc.nh.gov/nh-real-estate-appraisers-board  
 
 

 
Apprentice Course Matrix 

 
Core Curriculum 
Content 

 
Hours 
Required 

 
Hours 
Completed 

 
Information on Courses Completed 

    
 
Provider 

 
Date 
Completed 

 
Basic Appraisal 
Principals 

 
30 

 
      

 
      
 

 
      

     
 
Basic Appraisal 
Procedures 

 
30 

 
      

 
      
 

 
      

     
 
15- hr USPAP 

 
15 

 
      

 
      
 

 
      

     
 
Apprentice Course 

 
 

 
      

 
      
 

 
      

     

Rev. 11/2021 – Page 2 



 

CANDIDATE REQUIREMENTS 

  310-B:6 Classes of Licensure or Certification.  

    I. There shall be the following classifications of real estate appraisers which shall meet the criteria as 
the board shall require by rules adopted under RSA 541-A:  

(a) Apprentice. The apprentice real estate appraiser classification shall consist of those persons 
who do not meet the requirements under subparagraph (b), (c), or (d), but are in the process of 
completing the requirements for one of the classifications of a real estate appraiser. Apprentice real 
estate appraisers shall be required to work under the supervision of a New Hampshire certified 
appraiser who has been certified for at least 2 years, until the requirements for licensure or 
certification have been met.  

(b) Licensed residential real estate appraiser.  

(c) Certified residential real estate appraiser.  

(d) Certified general real estate appraiser.  

    II. The application for original  

Rab 302.08  Real Estate Appraiser Educational Requirements. 
 
 (d)  After January 1, 2008, applicants for apprentice classification, licensure, or certification shall 
complete formal instruction in real estate appraisals and appraisal ethics and standards for the total 
number of hours indicated below, pursuant to AQB’s core curriculum requirements as described below in 
this section.  In addition, applicants for certification shall also meet the general education requirements in 
Rab 302.19.  
 
 (e)  Applicants for classification as an apprentice shall complete a minimum of 75 classroom hours 
in the subject areas and in the number of hours for each subject area as set forth in Table 3.2.7 
“Apprentice 75-Hour Core Curricular Requirements” below: 
 

Table 3.2.7 Apprentice 75-Hour Core Curricular Requirements 
 

Basic Appraisal Principles  30 Hours 

Basic Appraisal Procedures  30 Hours 

The 15-Hour National USPAP Course or its Equivalent  15 Hours 

 

Rab 305.01  Responsibilities of Apprentice. 
 
 (a)  The holder of an apprentice classification document issued by the board and identifying the 
person as a real estate appraiser apprentice shall work only under the direct supervision of a supervising 
appraiser.  Only an individual who meets the requirements of Rab 305.02(d) and who has acknowledged 
in writing his or her agreement to perform the responsibilities of a supervisor set forth in Rab 305.02 shall 
be accepted by the board as a supervising appraiser. 
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 (b)  Prior to commencing any work as an apprentice, the holder of an apprentice classification shall 
inform the board in writing of the identity of any individuals who have agreed to serve as a supervising 
appraiser for the apprentice.  The holder of an apprentice classification shall inform the board in writing 
within 7 days of any individual previously designated as a supervising appraiser ceasing to agree to 
perform the responsibilities of a supervising appraiser, or if any individual not previously designated as a 
supervising appraiser agreeing to supervise the work product of the apprentice. 
 
 (c)  The holder of an apprentice classification shall have the following duties and responsibilities: 
 

(1)  The apprentice shall maintain and submit to the board upon application for classification 
renewal a log which meets the requirements set forth in Rab 305.03; 
 
(2)  The apprentice shall ensure that the log is available during normal work hours for 
immediate inspection by the board or its agent; 
 
(3)  When performing appraisal assignments, the apprentice shall carry on his or her person 
the classification document issued by the board identifying the holder as a real estate 
appraiser apprentice; and 
 
(4) To comply with the Competency Rule of USPAP.  
 

(d) In the event a supervising appraiser can no longer provide direct supervision to an apprentice and 
the apprentice does not have another supervising appraiser, the apprentice shall return the classification 
document within 30 days to the board. However, the board shall reissue the classification document to the 
apprentice when the apprentice has obtained a new supervising appraiser.  
 

(e) The apprentice appraiser shall not have no more than 2 supervising appraisers.  
 
(f) The apprentice shall complete an AQB approved course specifically oriented to the  

responsibilities of supervisory and apprentices commencing on and after January 1, 2015. 
 

Rab 305.03  Real Estate Appraiser Apprentice Log. 

 
 (a)  An apprentice real estate appraiser shall maintain an appraisal log that includes the following 
information concerning each appraisal assignment in which the apprentice participates: 
 

(1)  The name and address of the client; 
 
(2)  The type of appraisal report; 
 
(3)  The address of the appraised property; 
 
(4)  A description of work performed; and 
 
(5)  The number of hours claimed for the assignment. 
 

 (b)  Appraisal logs submitted to the board shall indicate the nature of the apprentice’s participation 
in each assignment. 
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 (c)  The apprentice shall set forth within the log, for each assignment, information indicating 
whether the apprentice was involved in obtaining, calculating or preparing the following: 
 

(1)  Land/site inspections and descriptions; 
 
(2)  Building inspections and descriptions; 
 
(3)  Neighborhood descriptions and analysis; 
 
(4)  Highest and best use analysis; 
 
(5)  Research of comparable sales and analysis; 
 
(6)  Cost analysis; 
 
(7)  Income analysis for income properties; 
 
(8)  Meaningful sales analysis; 
 
(9)  Correlation of data into final value; and 
 
(10)  Any other components of the appraisal process. 
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RETURN THIS CHECKLIST WITH YOUR APPLICATION 
 

APPLICATION CHECKLIST  
 

      
Apprentice Candidate Name 
 
 
Before you mail your application to the Board, please check the following items carefully.  Your 
attention to these details will make it possible for the Board Staff to process your application 
without delay. 
 
Have you: 
 

 Made copies of your education certificates and included them with this application? 
 

 Signed and dated the application? 
 

 Included the correct fee?  
 

 Requested your supervising appraiser to send us their acknowledgement directly and 
include proof of completion of the supervisory course? 

 
 I am aware that if I am approved for licensure; I will be required to pay an additional 

$150.00 licensing fee. 
 

 Submitted to the department of safety, division of state police, a notarized criminal record 
release along with any required fee, with the board identified as the recipient of the 
record or records? Date Submitted:       
 

 If you are a non resident, did you include a signed and dated irrevocable consent for 
service of process as required by RSA 310-B:11?  

 
 Included this Checklist with your application? 
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THE STATE OF NEW HAMPSHIRE 
REAL ESTATE APPRAISER BOARD 

7 EAGLE SQUARE 
CONCORD, NEW HAMPSHIRE 03301 

 
 
 
 
 
 
Dear Sir/Madam: 
 
An individual has applied to this Board for classification as an apprentice appraiser in the State 
of New Hampshire and has given your name stating that he/she is working or planning to work 
with you as a real estate apprentice appraiser.  The Board requires that you complete the 
supervising appraiser acknowledgement. 
 
The Board is required by the administrative rules to obtain a signed and dated acknowledgement 
from the apprentice’s supervising appraiser(s) before issuing the apprentice classification.  A 
signature on the following form by responsible persons will be considered by the Board as 
evidence and filed with the application. 
 
Since the Board cannot approve the application until the acknowledgement is returned, a prompt 
reply will expedite consideration of the applicant’s request for apprentice classification. Please 
make certain that you enter the applicant’s name on the reference form. 
 
This form needs to be sent directly to the Board’s office using the above address.  
Acknowledgements given directly to the applicant will not be accepted. 
 
You will also need to provide proof that you have completed the supervisory appraiser course as 
required per Rab 305.02 (b) (6) 
 
 
Very truly yours, 

 

 
Dawn Couture 
Board Administrator II 
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 Supervising Appraiser Acknowledgement 
 

 
 
 
 
 

I, ____________________________, do hereby certify that I will train and take full responsibility for the 
work of______________________________, apprentice, in my employ.  I understand that the following 
rule Rab 305.02 Responsibilities of Supervising Appraiser shall apply: 
 
 (a)  An appraiser who agrees to serve as supervising appraiser to an apprentice shall acknowledge 

in writing to the board that he or she agrees to perform all responsibilities set forth in (c) below.   
 
 (b)  A supervising appraiser shall have the following duties and responsibilities in directly 

supervising the apprentice: 
 

(1)  The supervisor shall at all times be responsible for and provide direct supervision of the 
work performed by the apprentice by: 

 
a. Accepting responsibility for the appraisal report by signing and certifying that the 
report complies with USPAP; 
 
b. Reviewing and signing the apprentice appraiser’s appraisal report(s);  
 
c.  Personally inspecting each appraised property with the apprentice appraiser until the 
supervising appraiser determines the apprentice appraiser is competent, in accordance 
with the Competency Rule of USPAP for the property being appraised; and 
 
d. The supervising appraiser shall be able to demonstrate that he or she has sufficient 
geographic competence to appraise the subject property until such time that the 
supervising appraiser determines that the apprentice appraiser is competent. 

 
(2)  The supervisor shall, at least once a month, sign the log required to be kept by the 
apprentice pursuant to Rab 305.03; 
 
(3)  The supervisor shall set forth on the signed log his or her certification number;  
 
(4)  The supervisor shall make available to the apprentice copies of any appraisal report in 
which the apprentice’s work product has been utilized or in which the apprentice made 
professional contribution;  
 
(5)  The supervisor shall immediately notify the board, in writing, in the event that he or she 
ceases to perform the responsibilities set forth in this section; and 
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(6)  The supervisor shall keep copies of all apprentice appraiser reports for the longer of: 
 

a.  A period of at least 5 years; or 
 
b.  At least 2 years after final disposition of any judicial proceeding in which testimony 
was given, whichever period expires last. 
 

 (c)  “Directly supervise” for purposes of this section, means to: 
 

(1)  Personally review the work product of the apprentice;  
 
(2)  Approve and sign each appraisal report including work product prepared by the 
apprentice or in which the apprentice has made a professional contribution and to sign all 
such reports and certify that all such reports have been independently and impartially 
prepared in compliance with USPAP, these rules, and RSA 310-B; and 
 
(3)  Identify the apprentice by name in the certification section and summarizing within the 
report the extent of the assistance provided by the apprentice appraiser if he or she does not 
sign the appraisal report. 
 

 (d) A supervising appraiser shall be a New Hampshire certified appraiser in good standing for the 
preceding 3 years in any jurisdiction in which he or she holds licensure or certification, with a 
minimum of 3 years experience as a New Hampshire certified appraiser.  

 
 (e)  For the purpose of (e) above, being in good standing shall require that all of the following are 

true:  
 

(1)  The certified appraiser is not currently subject to a board-approved consent agreement 
and order that prohibits supervision;  
 
(2)  The certified appraiser is not subject to a summary order or final order that includes terms 
that prohibit supervision; and  
 
(3)  The appraiser’s certificate or license is not suspended or revoked. 
 

 (f)  As of January 1, 2008, no supervising appraiser shall supervise more than 3 apprentices at one 
time. 

 
 
 
Signature   
 
 
 
Date
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New Hampshire 

                     Real Estate Appraiser Board 
 

 
 

 
 
IRREVOCABLE CONSENT FOR SERVICE OF PROCESS  

“KNOW ALL PERSONS BY THESE PRESENTS THAT: 

 
I,                                       , am a non-resident of the state of New Hampshire, and I am an applicant before the Real 
Estate Appraiser Board of the State of New Hampshire for a real estate appraiser apprentice classification.  
I agree that my acceptance of an apprentice classification issued by the New Hampshire Real Estate Appraiser Board is 
equivalent to an appointment by me of the chair of the Board as my agent for service of a lawful summons, process or 
pleading in any action or suit against me in any Court in the state issuing the certification arising out of my activities as an 
apprentice appraiser. I further agree that service so made upon the chair of the Board shall have the same legal force and 
validity as if service had been made on me personally in this state, and I waive any contest to service of process provided 
that:  
 
1. Notice of the service and a copy of the summons, process or pleading is sent by registered mail by the plaintiff or the 

plaintiff’s attorney to me at the most recent address furnished by me to the Board or to my last known address; and  
 
2. An affidavit of the plaintiff or of the plaintiff’s attorney of the mailing is appended to the summons, process or 

pleading and entered as a part of the return thereof.  
 

I,                                              do hereby certify that the records of my real estate appraisal activity conducted in the 

State of New Hampshire will be kept at the following address                                                                                 , and 
that they will be available to the New Hampshire Real Estate Appraiser Board chair or the chair’s designee during normal 
business hours. 

  
_________________________________ 

Signature of Applicant 

 
 

_________________________________ 
Date 
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